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CAMAS SCHOOL DISTRICT
A TRADITION OF CARING AND QUALITY




Camas School District

Request to Open a Position 
Employee Group:  FORMCHECKBOX 
 CEA     FORMCHECKBOX 
 CAEOP     FORMCHECKBOX 
 PSE     FORMCHECKBOX 
 Unrepresented     FORMCHECKBOX 
 Coach  FORMCHECKBOX 
 Other:  
     

	 A.)  Position Information


Position/Assignment:      
 School Year: 
     

Location:      
 Days/Yr.      
 Hrs./Day: 
     
 FTE:      

Schedule: 
Monday:      
 Tuesday:      
 Wednesday:      


Thursday:      
 Friday:      


Reason for Vacancy:
 FORMCHECKBOX 
 Retirement*
 FORMCHECKBOX 
 Leave of Absence*
 FORMCHECKBOX 
 New Budget Position

 FORMCHECKBOX 
 Resignation*
 FORMCHECKBOX 
 Transfer*
 FORMCHECKBOX 
 Other, explain below


 FORMCHECKBOX 
 Change of Contract*
 FORMCHECKBOX 
 Change of Assignment*




*Name of Employee Vacating Position:      




Last Name, First Name

Comments Regarding Vacancy:       


Employment/Contract Type: 
 FORMCHECKBOX 
 Continuing;
 FORMCHECKBOX 
 Temporary* 
 FORMCHECKBOX 
 Supplemental


 FORMCHECKBOX 
 Coaching
 FORMCHECKBOX 
 Leave Replacement** 

*If Temporary, explain:      


**If Leave Replacement, for whom:      




Last Name, First Name
	 B.)  Posting Information


List any special qualifications, knowledge, skills or abilities you wish to include in the position announcement:


     

List any special posting requirements, such as specific colleges, newspaper advertisement requests or other relevant recruitment information:


     

	 C.)  Position Authorization


1.

2.


Building Principal or Program Supervisor
Date

Personnel Director
Date

3.



Business Director
Date

Code
FTE




Code
FTE

	To be completed by Personnel Department:                                                                       Job File # 


        FORMCHECKBOX 
 Not Required to post      FORMCHECKBOX 
 Position must be posted:        FORMCHECKBOX 
 Post In-District only      FORMCHECKBOX 
 Post In-District and Outside


	 D.)  Approval of Recommended Hire


Recommended Candidate For Hire:      
  Start Date: 



Last Name, First Name
Board Approval Date:      


Recommended Candidate For Transfer:      
  Start Date: 




Last Name, First Name 
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